Missed Team Meeting Form

      On _______________________, ________________________, was absent from a team project work period.  During the work period, the following was accomplished:

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

     The assignment made during that session for person named above is:

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

     The person named above is completing his/her assigned tasks in a timely fashion and is doing his/her fair share of the work.  If this is not the case, do not sign this form.

      _________________________

      _________________________

      _________________________ 

