
Quick Settings for a Blackboard Test by Randolph Cooper 
 
Login to Access UH and go to the Blackboard App 
LEFT CLICK ON ASSESSMENTS 
 

 
 
LEFT CLICK ON Edit Test  

 

Can enter instructions by clicking on this 



 
LEFT CLICK ON Edit Test Options 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Don’t open test in a new window. 

Do Not allow multiple attempts 

Do Not Force Completion 

Set Timer and turn auto-submit on. 

(This will make sure that a copy of 

their exam is saved.) 

Enter availability time window. 

(After the window expires, students 

still working on the exam will be 

able to continue working (if timer 

hasn’t ended) unless they get 

disconnected and have to reconnect. 

If you set up an availability window 

below, then click on make available 

to students here. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Uncheck all feedback to students  

Present questions one at a time to 

ensure automatic saving of answers. 

Don’t prohibit backtracking, so 

students can change answers and 

skip and go back to questions. 

There may be problems with 

randomizing questions if you display 

questions one at a time.  



 
 

 
 
 
 
 
 
 
 
 
For additional settings, go to http://www.instruction.uh.edu/knowledgebase/ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Updates/changes might not be saved 

unless you click on “OK” when 

done. 

http://www.instruction.uh.edu/knowledgebase/

