Time Reporter

Time Reporter — PASS access to report elapsed leave time — One week at a time

View By: IWEBK "I Date: IDQIUN?DDQEJ '&Refresh:l == Pravious YWeek Mext Week ==

Reported Hours: 0.00 Haurs Scheduled Hours:  0.00 Haurs

From Wednesday 02/04/2009 to Tuesday 02/10/2009 k
Jf Timesheet Y Overrides

Wed Thu Fri Sat Sun Mon Tue
214 215 216 27 218 219 2110 Total Time Reporting Code Taskgroup

| | ja.oo | | | | | 140- Jury Duty =l |Psnoncatsia. [=]
| | [ Jsoo | | | | 170- vacation Used Salaried v| [PSNONCATSIC,  [=]
| | | | |soo || | | 182- Sick Adjusted x| [Psnoncatsia =]

Submit |

0 Reported Time Status - click to hide

Date Status Total Time Reporting Code Commems
0.000000

i ] Beported Hours Surmmary - click to view

0 Balances - click to hide

Plan Type  End balance as of 02/04/2009
Sick 281.000
Yacation T2.000

They will click submit for each week they enter elapsed leave hours and will receive this message

Timesheei[
Submit Confirmation

“ The Submitwas successful.
Reparted Time for the Week of 2009-02-11 to 2009-02-17 is submitted

Time and labor Overview/MBober Page 4 of 14 2/18/2009



If employees try to enter hours that exceed the hours in the leave bank, they will get this error

(i ] Click far Instructions

View By: IWEEK 'I Date: IUQI’I’”EDDQ @ zRefresh) == Preyious \Week et Weak ==

Reported Hours: 32.00Hours  Scheduled Hours:  0.00 Hours

From Wednesday 02/11/2009 to Tuesday 02/17/2009

J{'Timtesh-etet Y Civerrides \II

Wed Thu Fri Sat Sun  Mon Tue
211 212 2113 2M4 21 x|

Foo foo e [ [

Submit

@ Reported Time Status - elick 1o

Date Status L L1 1L R A D40 B Ly TITCTICS
021152009  Meeds Approval 8.00170

021252009 Meeds Appraval g.00170
021352009  Meeds Approval 8.00170
02M6/2009  Meeds Approval g.00170

'E ‘tacation Leave Plan Tvpe allows O hours and & hours hawe been reported which exceeds balance. (13504,9013)
L3

(i ] Eeported Hours Surmimary - click to view

(i ] Balances - click to hide

Plan Type  End balance as of 02/11/2009
Sick 281.000
Yacation

This shows them the elapsed leave hour summary being sent for approval to the Time Approver

v

From Wednesday 02/11/2009 to Tuesday 02/17/2009
{ Timesheet Y Overrides

Wed Thu Fri Sat Sun Mon Tue
211 2112 2113 2M4 2M5 216 2117 Total Time Reporting Code Taskgroup

IS.DD IE.DD IE.DD I I IE.DD I 32.00|1?D-Vacati0nUsedSalariedj|PSNONCATSIQ =]
Submit |

(i ] Reported Time Status - clickto hide

Date Status Time Reporting Code Comments
021142008 Meeds Approval 8.00170

0201202009  Needs Approval a.00170
0201372009  Meeds Approval a.00170
02MB/2008  Meeds Approval 8.00170

(i ] Reported Hours Summary - click to hide

Wed
211

Category
Total Reported Hours

i ] Balances - clickto view
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Valid Time Reporter Codes (TRC’s)

Monthly Time Reporters/ Time Approvers/ Payroll Approvers

Faculty Development Leave

Professional Development Leave

College Release Time

Fitness Release Time

Professional Release Time

Bereavement

Jury Duty

Vacation

Sick

Marrow Donor Leave

Organ Donor Leave

Blood Donor Leave

Military Leave

Unpaid Leave

Investigation Paid Time Off

NRA - Teaching (Sick N18)

NRA - Study/Training (Sick N19)

NRA - Vacation N18

NRA - Vacation N19
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