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An Overview

Effort will no longer be reported on the timesheet. There is a

new reporting system.

The new effort reporting system is part of the DOR research

management software, RD2K. To fain access to RD2K, a short

training session is required. Contact Nancy Ward at

nward@uh.edu for information

Effort reports will be provided by DOR on a quarterly basis to

each department.



An Overview

Effort reporting is required on all federal, federal flow-through

and awards with cost shared effort.

The Each department will designate an Effort Coordinator. This

person can be the DBA or someone that the DBA designates.

Pi's and other project personnel will record their effort on the

report, sign it and provide It to the DBA/Effort Coordinator.



An Overview

DBA/Effort Coordinator will retain the signed document as

back-up for audits.

Each department will determine who will data enter the

information into RD2K. It can be the Effort Coordinator or the

project personnel (Pi's, research assistants, etc.).

The process must be completed within 30 days of the end of

the quarter.



What Happens First?

Each quarter, the DBA will receive an email with all Effort

Reports for the departmental project personnel.

The home departments will receive the Effort Reports. This is

determined by the employee's home department or offer letter,

riot the primary department fora particular project.

This allows all projects for each employee to be on the same

Effort Report.
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Now What Happens?

After the Effort Report is completed (including signatures), the

data must be entered into RD2K and the report must be turned

back in to the Effort Reporting Coordinator for posterity.

A reminder will be sent to the DBAs every thirty days until the

data entry is completed for the quarter.

Remember, the person responsible for data entering the

information into RD2K varies from department to department.

If you are unsure who that is, please contact your Department

Business Administrator.
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Data Entering Effort

Log into RD2K

Research
University ot Houston
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if RD2K Version 5.72
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Notes

Unlike the Effort Report, the Time & Effort Tab will not add up

to 100%.

A zero {"0") must be entered to represent no effort expended.

Leaving the field blank will cause the system to assume no entry

has occurred.

This must be done for every project listed on the Effort Report.

Please remember that this process must be fulfilled in every

case where effort is cost-shared.
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